Step by Step Guide to Registering your Activity

· Go to the ‘Things to do/places to go’ section.

· Click on the Register box on the bottom right of the screen 
· Fill in the blanks which will then generate an email confirmation. 
· Once this is done go back to ‘Things to do/places to go’
· Click on Add New Activity on the left hand menu 
· You will be asked to provide your Username and Password 
· Click submit 
· This will then direct you to our activity provider form 
· Fill in the details, submit. NB. Adding a photo of your organisation’s logo will make your entry stand out. You will need to enter a postcode in order for our geotagger to identify your location.
· Your entry(s) will then be added to the system ready for us to authorise. 
· Your activities will appear on the site within a few days 
NB: our system has not been set up yet to allow you to edit an entry once it has been inputted. However once your entry is live you are able to add comments when logged in. We can then pick these up and make changes based on the comments you’ve provided.

